NUT 1800: Intro to Professions in Nutrition and Dietetics
Assignment:  Informational Interview 


WHY:  The purpose of the assignment is to:
· Help you gain practical insight into the steps required to be successful in a nutrition career that interests you,
· Acquire knowledge of the day-to-day responsibilities of the type of position you are interested in,
· Help you develop confidence in interacting with accomplished professionals (networking skills), and
· Provide opportunities for you to develop professional contacts in your field of interest.

Review the Grading Rubric on Blackboard to see how you will be graded on this assignment.

Part I:  Networking
Identify four professionals (not students) who work in career areas you are considering and whom you could speak to for informational interviews or job networking.  None of these people can be family, friends, current students, professors, or guest speakers for NUT 1800.  They need to be new people you have identified through family, friends, cold calls, professors, mentors, professional web sites, professional meetings (such as Denver Dietetic Association or the Colorado Academy of Nutrition and Dietetics), Linked In, etc.  

Write Up
In your paper, you will need to include the following for each of the four individuals:
· Name
· Title
· Organization
· City/State
· Phone and/or Email
· How you identified this contact person

Part II:  Informational Interview
Select one person from your networking list created in Part I to do an informational interview.  It is preferred that you meet with this individual in his/her workplace to get a better sense of the work environment but phone, Skype, or meeting in a neutral location such as a coffee shop are also acceptable if you’re not able to meet at the workplace.  This person cannot be a professor/advisor on campus or a guest speaker from NUT 1800.   I usually check in with a few of the interviewees to see how the interview went and to ensure students are conducting themselves in a professional manner.  You will not get any credit for this assignment if you did not conduct an interview by speaking directly with the individual.  Emailing your questions is not acceptable for this assignment.

[bookmark: _GoBack]Also look to see if the individual you plan to interview has a LinkedIn page or if you can find he/she on the internet to learn more about his/her background before the interview.  To ensure you can schedule the interview in time to complete this assignment, I highly recommend starting to contact the individuals at the beginning of the semester to schedule the interview.

During the interview, I would like you to ask a minimum of 7 questions, including the five required questions listed below.  The other two questions should be questions you think would be most informative for you.  Some potential questions are included on page 6 and 7 of the Getting Matched handbook.  

Required Questions:
1. What tasks do you spend the most time working on in your job?
2. What types of clients or patients do you work with?
3. What is your organization’s culture and what is it like to work in the organization?  If the interviewee owns his or her own business, what’s it like to work on your own?
4. Are there other individuals in the field or within your network you would suggest I meet with to learn more about this career field? (*Note to get full credit for this question, you need to include two new contacts in your paper.)
5. Ask the interviewee if he/she has a business card.  If you do not conduct the interview in person, ask the individual to send you an email with his/her contact information.

Tips for Conducting the Interview:
· Review the grading rubric in advance to understand how you will be graded.
· When scheduling the interview, mention it will take about 30 minutes.  During the interview be conscientious about the time.  If it looks like you will go over time, ask if this is okay.
· Be prepared with your questions.  Review the entire assignment to ensure you’ve covered all components.  It’s unprofessional to contact the individual multiple times after the interview for follow up questions you forgot to ask.
· Greet the interviewee with a handshake and thank he/she for his/her time.
· Before launching into the interview questions, tell the interviewee a little about yourself, your career goals and why you chose to interview him/her.
· You may want to consider recording the interview with a recorder or your phone.  Last semester, students who recorded the conversation were better able to focus on the interaction versus writing detailed notes.
· To get full credit for this assignment, you will need to ask probing questions for each of the interview questions to demonstrate your interview was thoughtful and reflective.  For example, if when answering question #1, the interviewee indicates he/she spends 50% of their time doing administrative tasks, an appropriate follow-up question would be “what type of administrative tasks to you do”.  
· At the end of the interview, thank the individual for his/her time again.  If you have a business card, give one to the interviewee. 

Write Up
Write up a reaction to what the informational interviewing experience was like including the following:
· Who you interviewed, job title, his/her credentials (i.e. RD, CDE, etc), where the individual works, and why you chose to interview the individual.
· His/her responses to your 6 questions.  A summary is sufficient; you do not need to transcribe the interview.
· What did you learn from the interview?  Did the interview reaffirm your interest in this career field or did you decide the career choice isn’t for you?
· Your reaction to doing the informational interview.  Was it easier or harder than you thought it would be?  What will you do differently next time?
· Attach a scanned copy of your hand-written thank you note (an email is not acceptable for this assignment) and the person’s business card. Scan these documents and include them in the same document as your write up.   If the individual does not have a business card, you may ask he/she to send you an email with his/her contact information.  This correspondence should be included in place of the scanned business card (you will not get credit for providing only their contact information with no evidence of corresponding with the individual). If you do not have a scanner, scanners are located on the computer labs on campus.

Submission
After saving your Informational Interview file (including a scanned copy of your thank you note and the interviewee’s business card), go to the Assignments Link in Blackboard Learn.  In the Assignments window, click on the Assignment 3: Informational Interview.  A new window will open entitled “Preview Upload Assignment: Assignment 3: Informational Interview.”  In the middle of the page, you will see “Assignment Submission.”  Upload the file(s) from your computer using Attach File:  “Browse My Computer” button.  Follow instructions to choose the file(s).  If the file(s) have loaded correctly, you will see the file(s) listed.  After you see that the files have uploaded click on “Submit.”




